Participation Producer
GL4

About the organisation

GL4 is a community interest company based in Matson. We have three core stands of work, live
events, Youth Participation and Community Engagement. We want to break down the barriers
that people feel when they think of visiting the theatre. Creativity should be easily accessible,
and available to all in our community.

We programme live events throughout the year transforming community spaces into creative
spaces. We believe our community deserves the high-quality shows that tour over the UK on
their doorstep. Our live events range from early years shows, outdoor VR dance pieces, to
transforming spaces into Santa’s grotto.

Our participation work is currently weekly term time sessions in youth theatre and music.We aim
to provide performance opportunities throughout the year for the young people.

We aim to provide community engagement with every strand of our work. We also provide
family and adult craft classes across the year.

About the role

We are looking for a confident and creative Participation Producer to coordinate and develop
our participation offer and young audiences.

Our participation activity is broken down into three elements
e Regular Provision- these are our weekly term time sessions. We currently offer after
school classes in Dance, Drama and Circus
e Projects - this can be wraparound activity to the live events, schools workshops,
community activities, summer school and issue based projects for targeted groups.
e Youth Led - Our youth board generates an event every year to celebrate youth creativity,
this is programmed, produced and delivered by our youth board.



This role will be responsible for the development, planning and delivery of this programme,
seeking out projects and opportunities for young people on the estate.

They will need to work closely with the freelance delivery team, local community groups, arts
organisations and visiting artists to ensure safety, quality and smooth running of activities. They
will oversee the programme of participation activity, seeking out opportunities and producing the
youth led events.

Participation is closely linked to our events and we would expect the post holder to be present at
the events and support young people engaging as audience or in other ways, for example as
reviewers or front of house volunteers.

The Participation Producer will need to manage their time and split their responsibilities between
office-based work, meetings and being present at participation activities, including occasional
cover of freelance staff. Some evening and weekend working will be required.

This role is offered as a PAYE contract.

Fee: £9516 per year based on 12 hours per week to be worked over 2 days, £29341 pro
rata.

Contract: The post is initially offered on a fixed term basis until the end of March 2026 at which
point the contract will be reviewed.

In line with our Child Protection and Safeguarding Policy the successful candidate will be given
a conditional offer, subject to references and a satisfactory DBS check. Please make us aware if
you are a part of the update service.

Job Purpose and Responsibilities

To lead on the participation activity; regular provision, projects and youth led events, to support
GL4’s core stands: live events and community engagement in collaboration with the GL4 team.

Specific Duties and Responsibilities

e To plan, coordinate and ensure the smooth delivery of GL4’s weekly participation
sessions supported by the GL4 team.

e To work with the Marketing lead and producer to create marketing materials- print and
online- for participation activity.

e To plan schools and group workshops as required including hiring relevant facilitators to
run the workshops

e To recruit youth audiences and run youth projects as required.



To manage the facilitators who lead on activities.

To work with the Marketing lead and producer to ensure all requirements for delivery are
booked and sourced e.g. venue hire, equipment etc.

To recruit and engage with young people to encourage them to take part in activities.

To support the marketing lead and producer build mutually beneficial working
relationships with schools, youth groups, community leaders and other partners
To lead jointly with any safeguarding concerns in line with GL4s safeguarding policy.

To be a point of contact for the facilitators with any safeguarding concerns that are
raised.

To ensure everyone is working to health and safety and child protection best practice
including registers, media release, accident and incident reporting and staff briefings.
To be a point of contact for parents/carers, young people, tutors and others regarding
GL4’s participation activity.

To facilitate a positive, professional and creative atmosphere for young people taking
part in participation activities

To seek out new opportunities for young people and have creative input into the direction
of the participation strand, This development could also include producing work for or
with young people

To ensure activities remain in budget by working with the GL4 general manager.

To be present at relevant events and support young people engaging as audience or in
other ways, for example as reviewers or front of house volunteers.

To observe and implement GL4’s policies and procedures including equal opportunities,
health and safety, child protection and safeguarding.

To support and manage the delivery of the youth board and youth led events.

To attend Regular Provisions during the term, and will be the first point of cover for any
facilitator absence.

Any other responsibilities the role and participation programme reasonably requires.

To support the GL4 team on:

Audience Development for all events

Ensure emails are managed efficiently

Print proofing any marketing material

Being available for Radio/video interviews for events

Supporting developing relationships and undertaking advocacy and networking
nationally, regionally and locally.

Support where needed with greeting touring companies and the get in/out
Attend meetings with partners, groups etc where required

Ensure a relationship with community members is made and maintained
To maintain relationships with key partners

To work in partnership with all the GL4 team



To work within all of GL4’s policies

To participate in organisational meetings and events as required
To attend relevant training as and when required

To positively represent GL4 at all events

Any other duties appropriate to the post and organisation

Please note that this list is not exhaustive and will be updated throughout the duration of the
role.

Person Specification

Essential

Previous experience of producing events and activities for young people
Facilitation experience in creative activities

An understanding of the requirements of participants and access needs
Knowledge of Matson and the surrounding areas

Is excited by supporting young people to fulfill their potential

Experience managing a team

Organised and proactive

Ability to manage and prioritise own workload and work with efficiency and initiative
Ability to build positive, empathetic relationships with young people and community
partners

e Must be aged 18+

Desirable
e Full clean driving licence
e From the Gloucestershire area
e Has enhanced DBS and on update service
e Experience recruiting young people for projects

As per our Child Protection policy and Disclosure and Barring Service guidelines, the Youth
Board Coordinator will undertake a DBS check if not already on the update service. Once a
DBS check is received, we require the Participation Producer to sign up to the update service.



How to apply

GL4 encourages people from any background to apply for this post. We are committed to
creating a team which is representative of the diverse communities we work with and to bringing
together those with a variety of skills and experiences, to help shape what we do and how we
work. We particularly welcome applications from global majority candidates.

To apply, please submit

1. Your current up to date CV
2. A detailed cover letter that explains how you meet the person specification and your
previous experience in line with the role responsibilities
3. Monitoring form
OR

You can send a video application

Please send your application to our Strategic Development Director, Katy via email at
participation@gl4.org

Closing date is Monday 14th July Midnight
Shortlisting will take place between 15th-17th July
Interviews will take place WC 21st July

Start date Monday 1st September 2025

Note: Once all applications have been reviewed, we will be in touch with you to let you know
whether we’d like to invite you to the next stage of the application.
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